
Residence Permit Guide 

You need to apply for a residence permit in Germany, if: 

• You are not an EU/EEA citizen 
• Your student visa expires before you return to your home country  

OR 
• You are from a country with visa-free entry and did not apply for a student visa (or it 

expires before your departure) 

You need to apply at your local Ausländerbehörde (immigration office) – this is usually the 
Ausländerbehörde Karlsruhe. If you live outside of Karlsruhe, please check which immigration 
office is responsible for your application. In this guide we will guide you through the application 
process on the website for Karlsruhe. 

Go to their website: 

https://web1.karlsruhe.de/service/Formulare/OA/aufenthaltstitel.php#/#bueOverview 

And select 1. Residence permit for training 
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https://web1.karlsruhe.de/service/Formulare/OA/aufenthaltstitel.php#/


Select whether you are applying for the first time or for an extension and enter your postal 
code: 

It will list a lot of documents you might need to submit. You DO NOT need all of these, but 
only: 

-scan of your passport and entrance visa (or a scan of the passport page with the stamps you 
got when entering, if you entered without a visa) 

-Proof of rental contract 

-Enrolment certificate 

-Health insurance proof 

-Financial proof 

 

  



You are then asked to log in with BundID, register for BundID or continue without BundID. You 
do not have to register for BundID. However, if you plan to stay for two semesters or return to 
Germany at some point, it can make your application process in the future easier. You only need 
an email address, you do not have to already have a residence permit/visa. 

If you want to register for BundID, please follow these steps. Otherwise, you can click where the 
orange box is in the photo below and then skip this page. 

 

 

 

 

 

 

 

 

 

 

 

You can change the language of this website on the top. 

Select Username & Password, then create Account. 

 

 

 

 

 

 

 

 

Follow the steps on the website: enter your personal data and verify your email address. 

  



Read the information and click I have taken notice of the above information and next at the 
end of the page 

 

 

 

 

 

 

 

 

 

 

 

 

Answer the questions in the Residence Status section. For intended duration of stay you can put 
the end of the semester you are staying if you are not sure yet, so 31.03.20xx for a stay in winter 
semester or 30.09.20xx for a stay in summer semester. You can click on the i-Button next to a 
question for more information if needed. If you ever held an eAT (residence permit) before, you 
will need to upload a photo of it in this section. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

In the next section (Residence purpose, initial application), select I would like to study at a 
univeristy (including exchange programmes), earn a doctorate, take part in a study 
preparation programm or seek placement at a univeristy, then Yes and Next. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

In the next section (Acting Person) click on For myself and my minor children (optional) and 
Next. 

 

 

 

 

 

 

 

 

 

 

 



 

Enter your personal data in the next section (Personal details)  

 

 

 

 

 

 

 

 

 

 

And upload a photo of your passport (coloured copy of the page on which your photo is shown 
(photo page)). 

 

 

 

 

 

 

 

 

 

 

 

In the section Contact details, enter your German residential address and an email address and 
phone number.   

  



In the section children, click on No.  

 

 

 

 

 

 

 

 

Upload the required documents: 

 

 

In the comments section, write “I am an exchange student at KIT for the summer 
semester/winter semester 20xx” 

 

After submitting your application, you will receive a letter with the outcome via post. In this 
letter is a QR-code with that you can make an appointment. At the appointment, your finger 
prints will be scanned and a photo added. To get a photo, you either need to take a photo 
beforehand, they will give you a QR-code (!No other way is accepted anymore, you need a QR-
code. The photographers will know, what you are referring to, it is the same system for passport 

No upload needed 

No upload needed 

Upload only needed if your documents 
have different spellings of your name 

Upload: Certificate of Enrolment 

Upload: Certificate of Enrolment 

Upload: Proof of financial resources 

Upload: Proof of health insurance 



photos) or have a photo taken at the immigration office before your appointment. You can get 
your photo taken with a photographer, however a cheaper alternative is some DMs in the city 
centre. If you want to get your photo taken at the immigation office, you will have to pay a small 
fee there and arrive earlier (this will be explained to you in more detail in the letter). 

After that appointment, your eAT card will be ordered for you to pick up about 4 weeks later. 
You will be given a letter at your fingerprint/photo-appointment to book a new appointment.  

If you need a residence permit faster that that because you want to travel outside of Germany 
but your 90 days/your visa expire, you can get an express delivery. You have to ask at your 
fingerprint/photo-appointment for this option. It will take a few days instead of the 4 weeks. This 
will however cost an additional fee. 


